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“Every child a success every day”

Welcome to West Winch Primary School

Dear Parents and Carers,

Welcome to West Winch Primary School. As you navigate our prospectus, | hope that you enjoy
discovering what makes this such a stimulating and joyful place to learn and work.

West Winch Primary School is a happy, purposeful place of brave academic enquiry and personal
discovery for boys and girls aged 4 to 11. The school’s setting in rural West Norfolk, just a stone’s throw
from the Royal Sandringham Estate and the North Norfolk coast — a recognised area of outstanding
natural beauty — helps define the school and is part of what makes it so exciting, yet the real
excitement can be found within our classrooms.

We are proud of our approach to offering a broad and balanced curriculum which provides
academic challenge. Delivered by committed staff, through inspirational teaching methods and
the innovative use of technology, the curriculum is enhanced by a co-curricular programme of
activities, trips and visitors designed to broaden young minds.

We are a kind and compassionate place too, and our values of RESPECT, RESPONSIBILITY and
RESOURCEFULNESS course through our pupils’ school lives setting them up for a bright and fulfiling
future.

Our outstanding and individualised pastoral care is a highlight at West Winch Primary School,
encouraging pupils to understand themselves and take considered and reflective ownership of their
lives. We nurture an inclusive and tolerant community, which embraces the cultural and social mix
within school and the world around us.

Pupils care about each other and the things that matter in life. They take themselves and their
aspirations seriously and have a great deal of fun. We are so proud of all that our pupils achieve and
conftribute, finding opportunities to experiment and grow in confidence and serve the communities
around them.

Our pupils are unfailingly good company; they regularly make me laugh and surprise me. Nothing
can replace meeting them — or visiting our school. | do hope | can welcome you here very soon.

K_. Todd

Miss K Todd
Headteacher

telephone: 01553 840397 email: office@westwinch.norfolk.sch.uk




“Every child a success every day”

Our Vision for Education

We aim to promote excellence in education through a caring, stimulating and challenging
environment. This provides a high-quality range of feaching and learning experiences for all children
through the use of a relevant, adaptable curriculum. We strive to fully prepare each child, in a
partnership with parents, community and each other to be lifelong learners in a diverse society.

Our Aims

e To develop the talents and skills of our staff and children, both individually and collectively
across a whole range of curriculum activities, in a happy, secure and successful school
environment.

e To promote confidence, self-dependence, the enjoyment of learning and the pursuit of
quality in all we set out to achieve.

e To promote tolerance and respect for the beliefs, ideas, religions, cultures and customs of
others in school and the wider community.

e To foster an attitude of care, consideration and courtesy towards people, property and the
environment.

e To provide a relevant, varied and balanced education within the framework of the legal
requirements, including the National Curriculum.

e To actively encourage parents and the local community to be partners with the school in the
social and academic development of the children.

web: www.westwinchprimary.co.uk  X: @wwprimary
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Our School Staff

School Leadership

Miss K Todd — Headteacher, Designated Safeguarding Lead and Senior Mental Health Lead
Mrs C Guy — Deputy Headteacher, Deputy Designated Safeguarding Lead and Maths Lead
Mrs C Clow - Assistant Headteacher, Deputy Designated Safeguarding Lead and English Lead

Teaching Staff

Mrs K Schade — Reception

Mr J Hazel - Year 1

Miss E Woolf — Year 2

Mrs C Clow - Year 3

Miss S Stone — Year 4

Mrs C Guy & Mrs A Chatzidimitriou — Year 5
Mrs A Donnor — Year 6

Mrs J Misangyi = Cover for PPA

Teaching Assistants

Miss D Chown, Mrs Z Cains, Miss E Cobb, Mrs S Cobb, Miss A Cubitt, Mrs S Delph, Mrs R Dumpleton,
Mrs T Eke, Miss A Flannigan, Mrs J Harwood, Ms J Hill, Miss A Laughton, Mrs A Lee, Mrs L Long, Mrs E
Parker-Coleman, Mrs T Potts, Miss K Sexton, Miss E Shearman, Mrs V Turner and Miss F Whiteley

Pastoral Team
Mrs A Chatzidimitriou — Senco, Ms J Hill — Senco Assistant, Mrs V Turner — Pastoral Lead, DDSL &
Attendance Officer

Administration
Mrs G Clark — Office Manager & Bursar

Catering Team
MSAs — Miss A Bloy, Miss R Kerbey, Miss C Lee, Miss C Moseley & Mrs S Wyke
Cook in Charge — Miss L Middleton, Kitchen Assistant — Mrs G Cooper

Site Management & Cleaning
Mr P Smith — Site Manager, Mrs S Lambert — Cleaner and Relief Site Manager

Managing Behaviour

We expect parents/carers and other visitors to behave in a reasonable way towards members of
school staff. If a parent/carer/visitor behaves in an aggressive or intimidating way, either physically
or verbally, they may be banned by the Headteacher from the school premises for a period of time
(subject to review) and the police informed. For more information, please see our ‘Managing
Aggressive Behaviour from Parents and Visitors' policy/guidance on our school website —
www.westwinchprimary.co.uk

telephone: 01553 840397 email: office@westwinch.norfolk.sch.uk
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Our Governing Body

Chair of Governors/Local Authority Governor — Heather Habbin
Vice Chair of Governors/Co-Opted Governor — Joan Barber
Headteacher - Keelen Todd

Deputy Headteacher/Co-Opted Governor — Catherine Guy
Staff Governor — Catherine Clow

Parent Governor — Anna King-Ferreira

Co-Opted Governor — Gail Calvert

Co-Opted Governor - Emma Gutteridge

Co-Opted Governor - Liz Sams

Co-Opted Governor — Damien Simone

Clerk to Governing Body - Gillian Clark

To contact the Governing Body, please write to Mrs Heather Habbin, Chair of the Governing Body
aft:

West Winch Primary School,
Back Lane,

West Winch,

King's Lynn,

Norfolk,

PE33 OLA

Reception Class Admissions

By law, children must start statutory education full-time at the beginning of the term following their
fifth birthday. All parents of children born between 15t September 2021 and 31st August 2022 must be
offered a full-time place from September 2026. Parents are entitled to defer their admission or request
that their child attend on a part-time basis for the autumn term 2026, however all children should be
attending school on a full-time basis from the start of the spring term 2027. The School’s admission
limit in our Reception class and Key Stage 1 (Year 1 and Year 2) is 30 and 34 in our Key Stage 2 classes
(Year 3 to Year 6).

In the event of over subscription the priority is:

1. Children who are deemed as ‘looked after’ or have an Education & Health Care Plan (EHCP),
which specifically identifies our school.

2. Children living in the West Winch Primary School catchment area.

3. Siblings of children already in the school.

4. Children from outside West Winch who have supported medical reasons for attending the
school.

5. Children from outside West Winch, based on geographical proximity to school.

Parents of children not offered a place at the school have the right of appeal to the Local Authority.

web: www.westwinchprimary.co.uk  X: @wwprimary
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Equal Opportunities

We believe in equal opportunity for all who work at the school, both children and adults. We have
a comprehensive Single Equality Scheme, which we ensure is put into practice. The aims of the SES
are:

e To ensure mutual respect for all pupils and staff, to promote a positive self-image and foster a
positive attitude to the multicultural society in which we live.

e To ensure that all pupils have equality of opportunity within the school, regardless of ability,
age, gender, physical ability, capability or characteristics, racial or ethnic group, religious
beliefs and social background.

e To develop in all pupils and staff an awareness of, and commitment against, racism, sexism
and classism.

e To nurture amongst all staff and pupils an awareness of the cultural diversities reflected in the
school community, the locality, the country and the world.

We are able to provide for children with physical disabilities including those in wheelchairs. We
warmly welcome children who may have various forms of disability, as identified through our practice
and in our Single Equality Scheme.

Data Processing (GDPR)

Please be aware that when you provide us with any form of information, you are giving your explicit
consent to the processing of this information for one or more specific purposes (such as passing
information to the next school when your child leaves us, providing assessment results to Norfolk Local
Authority or census data to the Department for Education). During all data processing, we will
provide appropriate safeguards to protect your fundamental rights and ensure that personal data is
not released outside official requirements.

The Curriculum at West Winch

We are following the National Curriculum, which was launched in September 2014. The following
curriculum subjects are compulsory: English, Maths, Science, Computing, French (at KS2), Music, Art
and Design, Design Technology, Physical Education, History, Geography and Religious Education.
However, the curriculum consists of all the things that a child experiences at school and our aim is to
develop the child beyond the academic and to incorporate the social, emotional, physical, spiritual
and moral aspects as well.

English

We have a clear focus on developing reading, writing, listening and speaking skills through the daily
English lesson and throughout the whole curriculum. We aim to provide as varied a programme as
possible to enable our children to produce work of quality and the skills necessary to communicate
effectively. We encourage all our children to take books home and to look at and/or read them
daily, so that they may develop a love of books, and look upon reading not only as informative, but
also as a pleasurable activity. We ask for your support in ensuring that your children read or look at
books daily and for you to give a little of your fime to listen to them read, read to them and/or talk
about the stories. This should then be recorded in your child’s reading record.

Mathematics

We aim to provide our children with the necessary maths skills and knowledge — and to apply these
to every day and practical activities. In addition, children are given problem solving, reasoning and
investigational work, puzzles and maths games to work on. By doing this, we are developing the
child’s capacity to reason things out in alogical, practical and mathematical way. The development
of mental calculations is essential and your help would be appreciated, if only to point out numbers
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to pre-school children as you walk around the supermarket or on road signs, and make them aware
of their shapes as well as emphasising the enjoyment value of maths in general. A comprehensive
calculations policy is available from the school website — or a printed copy can be obtained from
the school office, which explains how we teach calculation strategies across the school.

Science

Essentially science is about exploring, investigating and discovering things to gain knowledge and
understanding about the world we live in. Science is a core subject within the National Curriculum
and we aim to provide children with the skills needed to investigate and explore ideas
independently. As science is such a practical subject, it is taught using a hands-on approach
wherever possible. Consequently, we have built up a full range of equipment and resources for
children to use.

Computing

The importance of Computing in today’s technological world cannot be underestimated. Children
who are not computer literate will be at a disadvantage. We recognise this and we have a
dedicated computer suite, as well as, interactive whiteboards in each classroom. They are
networked with broadband wireless access to the Internet. Computing is tfaught as a separate
subject throughout the school using the National Curriculum to ensure that all pupils acquire a full
range of skills. In addition to this, our computer suite and the use of modern technology (such as our
class set of iPads) are used across the whole curriculum so that pupils can put their skills into practice.

Religious Education and Collective Worship

Religious Education is an important part of our culture and heritage. We use the National Curriculum
for RE and follow the Norfolk Agreed Syllabus. Collective Worship takes place on a daily basis as a
whole school. It is non-denominational in character, and follows themes based on Christian beliefs.
We warmly welcome visiting speakers who may lead religious-based assemblies. Parents wishing to
withdraw their child from RE or the devotional part of collective worship are invited to discuss this with
the Headteacher.

Other Curriculum Subjects

Through PE, we aim to provide a wide range of high-quality sporting and physical activity experiences
that promote health, fitness, tfeamwork and confidence. Children develop skills in dance, gymnastics,
games, swimming and athletics throughout their time at school. Pupils in Key Stage 1 and Key Stage
2 receive regular timetabled PE lessons, with one PE lesson each week taught by a qualified sports
coach, enabling children to benefit from specialist coaching and expertise. In addition, all Key Stage
2 pupils take part in a half-term swimming programme, helping them to develop essential water
safety and swimming skills. Our Reception children enjoy a weekly yoga session, which supports their
physical development, balance, coordination and wellbeing. Outdoor adventurous activities are
further promoted through Year é's annual residential trip.

Music is an important part of our curriculum, with every class receiving weekly lessons taught by a
music specialist, allowing pupils to develop their musical knowledge, skills and appreciation.

At West Winch Primary School, we follow the Grammarsaurus 3D Curriculum, which provides a
carefully sequenced, knowledge-rich approach to learning. Subjects such as History, Geography,
Design and Technology, Art and Design and other foundation subjects are taught through this
curriculum, enabling pupils to make meaningful connections between areas of learning while
developing a deep understanding of key concepts and knowledge. The curriculum is designed to
ensure progression across all year groups, with opportunities for pupils to revisit and build upon prior

web: www.westwinchprimary.co.uk  X: @wwprimary
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learning. Where one particular area is emphasised during a half term, we ensure that this is balanced
through the coverage of other curriculum areas across the academic year, providing a broad and
balanced educational experience for all pupils.

The West Winch Experience

At West Winch Primary School, education is truly holistic. While academic achievement is central to
what we do, we believe children thrive when their learning is enriched by a wide range of
experiences that develop confidence, character, creativity and wellbeing. We call this the West
Winch Experience.

The West Winch Experience includes our curriculum, extra-curricular clubs, music, sport, charitable
fundraising and partnerships with other schools. To enrich learning, all year groups take part in
educational visits throughout the year, alongside our whole-school annual pantomime trip. Year 6
pupils also have the opportunity to participate in a residential visit, helping them develop
independence, resilience, teamwork and confidence.

We celebrate success and bring our school community together through events such as Harvest
Festival, Christingle and Carol Services, Easter celebrations at the local church, Arts Week, drama
performances and our annual Sports Day. Children in Reception, Year 1 and Year 2 perform in the
Christmas Nativity, while Year 6 pupils take part in an end-of-year production where every child has
an important role.

A range of clubs are available throughout the year, led by both school staff and specialist external
providers. Children aged nine and above can also take part in the Bikeability programme.

Developing kindness, empathy and social responsibility is an important part of life at West Winch. Our
School Council chooses charities to support throughout the year and organises fundraising events
such as cake sales, discos, sponsored challenges and non-uniform days. Recent charities have
included: Children in Need, Comic Relief, Macmillan Cancer Support, Save the Children and the
local Food Bank. Year 6 pupils also organise fundraising events to support their end-of-year West End
theatre trip to London, helping to ensure every child can take part.

We aim to inspire a lifelong love of sport by providing opportunities for children to experience a wide
range of activities. Specialist sports coaches lead many of our clubs, and Key Stage 2 pupils have
opportunities to represent the school in local sporting fixtures.

Music and the performing arts are highly valued. Children can learn piano, violin and brass
instruments with specialist feachers, and we are developing a West Winch Choir to perform at school
and community events throughout the year. An after-school drama club provides further
opportunities for children to develop confidence, creativity and performance skills.

Through the West Winch Experience, we strive to ensure that every child enjoys a rich, memorable
and fulfilling primary education, leaving us as a confident, compassionate and well-rounded
individual.

telephone: 01553 840397 email: office@westwinch.norfolk.sch.uk
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West Winch School Uniform
The school uniform is compulsory and consists of the following items:

Girls

Navy, Black or Grey Skirt/Pinafore/Trousers
Navy or Grey Cardigan

Navy Sweatshirt

Blue or White Shirts or Polo Phirts

Blue Gingham Check Dress for summer

Boys

Black or Grey Trousers/Shorts
Navy Sweatshirt

Blue or White Shirts or Polo Shirts

Embroidered items of school uniform can be purchased online via www.myclothing.com. All clothes
and possessions should be clearly labelled with the child’s name. Appropriate footwear must be
worn at all times for school.

PE and Games Clothing/Footwear

For PE, children require a t-shirt, navy or black shorts and school plimsolls with non-marking soles (not
trainers) - these are essential for indoor activities. In addition, all children will require trainers and a
track suit for outdoor games in the colder weather. All pupils will be placed in one of our four houses
and should wear the appropriate colour t-shirt for PE and games (available embroidered via
www.myclothing.com):

Nelson (blue) Vancouver (yellow) |

Stud Earrings (if worn) must be removed or covered with plasters/micropore tape (to be supplied by
parents) for all sports activities. No earrings can be worn for swimming.

We stress the need for plimsolls for all children during indoor activities as they enable children to have
a better feel of the surface they are fravelling along. They are also light and inexpensive. All Key
Stage 2 classes swim at some point during the year and it is necessary for the children to have a
swimming costume or pair of tfrunks with a swimming hat and towel. The swimming pool rules specify
that girls should wear a one-piece swimming costume and boys wear trunks or short swimming shorts.
Again we do ask that all PE/games/swimming clothing and footwear are clearly named. P.E. clothing
should be placed in a named bag or rucksack (available embroidered via www.myclothing.com),
brought into school on Monday to be available all week, and taken home at the end of each week.

School Meals & Snacks

Our excellent Norse school kitchen, which is run by the Cook in Charge Louise Middleton, provides
freshly cooked, healthy meals each day for children and staff. These continue to be provided FREE
for all children in Reception, Year 1 and Year 2. Meals for Key Stage 2 children need to be paid for
online, using ‘My Child at School.” Applications or enquiries about free school meals should be made
at the main school office. Children may bring a packed lunch from home and should have their food
in a named lunch box and a drink in a named and leak-proof container.

All children in Reception, Year 1 and Year 2receive a free piece of fruit each day via the Government
Free Fruit Scheme for Schools. Children are also encouraged to bring their own healthy option snacks
(fruit and/or vegetables or low sugar snacks) for break time. Each child will also need a bottle of
water/low sugar squash for continued hydration during the school day. These can be refilled with
water through the day.

web: www.westwinchprimary.co.uk  X: @wwprimary
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Home-School Communication

A school newsletter is produced and distributed to parents monthly and our Home School Link (HSL)
also provides the latest HSL information for parents via their own regular newsletter. Newsletters are
sent home via My Child at School, thereby reducing our use of paper — which fully supports our Eco
School status. New parents will be invited to register with My Child at School when their child joins
the school. Our school website (www.westwinchprimary.co.uk) has a comprehensive calendar and
a full range of other useful information, including school policies. We regularly send out information
via Facebook (@groups/westwinchprimary) and X (@wwprimary) and curriculum letters are sent
home to parents each term, giving information about the term'’s topic, homework and planned trips.
There is also a Curriculum Meeting for parents, organised by each class teacher in September.
Children of all ages are encouraged to read as widely as possible and have a reading record, which
can be completed by staff, parents and/or children. Homework diaries are used by most classes.

Jewellery, Mobile Phones, Games and Toys

Children are encouraged to dress appropriately for school and avoid extremes of fashion, especially
footwear that can be dangerous and/or impractical at school! Stud earrings and watches are the
only jewellery permitted. If essential, older children (usually Year 5 and Year 6), who travel to and from
school on their own, are permitted to bring mobile phones into school, but these should always be
left in the main school office or with their class teacher during the school day. All other children are
not permitted to bring mobile phones to school. Children and parents can always use the school
telephone system to leave essential messages.

Special Educational Needs (SEND)

Regardless of the severity of the need, each child’s progress is recorded and monitored throughout
the school. Many outside agencies visit the school e.g. Educational Psychologist and staff from the
Learning Support Services. They may be called on to help children and give advice to staff. The
school employs Teaching Assistants (TAs) who work specifically with SEN children and in close licison
with the child’s class teacher. The school has a Senco (Amy Chatzidimitriou) who oversees the running
of the school’s policy and ensures it is up to date and effective. We actively work towards an inclusive
education for all our pupils.

Assessment, Recording and Reporting

In addition to our ongoing assessment of each child by their class teacher, we are also required to
administer and prepare children for a range of national tests. These are the SATs assessments in Year
6 (during May), the Year 1 Phonics Screening Check (during June) and the Year 4 Multiplication
Tables Check (during June). The results of SATs are usually published each year. Our latest results
can be found on the school website. Parents receive a written Pupil Report on their child’s attainment
and progress in July each year. Parents are given the opportunity to meet teachers during daytime
consultations in the autumn and spring terms to discuss their child’s progress.

Child Protection/Safeguarding/Prevent

Because of their day-to-day contact with individual children during term time, all school staff have
an important role to play in recognising suspected child abuse or evidence of potential
radicalisation. Consequently, all school staff, both teaching and non-teaching are fully trained and
instfructed to report any suspicious circumstances to the Headteacher or the Designated
Safeguarding Lead, who is required — under procedures laid down by the Norfolk Child Protection
Committee — to alert Social Services. All members of staff are obliged to act in line with the
procedures set down and could be deemed to have acted improperly if they fail to take action. Use
of the procedures in no way implies that any parent/carer is accused of wrong doing. All staff and
regular visitors to the school are subject to a DBS (Disclosure & Barring Service) check. Teachers are
also subject to a prohibition check via the Department for Education before starting at the school.

telephone: 01553 840397 email: office@westwinch.norfolk.sch.uk
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Ofsted Inspection - February 2023

Our latest Ofsted inspection was 9t and 10" February 2023. This was an ungraded inspection, which
was used to successfully confirm that West Winch Primary School is still a GOOD school. A copy of
this Section 8 Ofsted Report can be accessed via the Ofsted website at www.ofsted.gov.uk or a
printed copy can be obtained from school office.

Medicines at School

Our school policy allows named staff to administer essential and prescribed medication to children
with written permission from parents/carers. Children who have inhalers should be able to administer
their own medication, and inhalers may be kept in school in an agreed place, with the knowledge
of the class teacher and Headteacher. Parents may come into school to give medicine to their
children, but parents should always report to the main office first. In the event of iliness or an accident,
parents will be contacted and asked to collect their child from the main office. An accident/incident
report form is always completed after an accident/incident and a copy sent home listing details of
the accident/incident and the action(s) taken.

School Security

All visitors to the school should report to the main office, sign in and wear a visitors badge while in
school. Anyone collecting a child during the day for any reason should use the main school entrance
and notify the office staff of their presence and intentions. All staff are alert to the need to report
any person or occurrence which may pose a danger to our children.

Behaviour and Bullying

We follow a positive behaviour policy to encourage good conduct and consideration towards
others, which should minimise the chances of a bullying situation developing. If a specific issue
relating to bullying arises, this is always taken seriously. Reported incidents are investigated and dealt
with thoroughly and sensitively by the appropriate teacher. Such incidents are reported to the
Headteacher. Parents of all the children involved in an incident are informed and consulted
regarding any measures the school may decide to take.

The West Winch Way

In consultation with all school staff and all children via the School Council and assemblies, a set of
whole school promises have been formulated:

e | promise to be kind and respectful.

e | promise to help create a positive and supportive environment, where we have the freedom

to act, think and be heard.

e | promise to make the most of the opportunities | am given.

e | promise to be ready to learn.

e | promise to be 10% braver.
The goal of these promises is to have a fair and consistent approach to establishing a safe, orderly,
positive classroom environment in which adults can teach and children can learn.

Charging Policy

Our school makes no charge towards educational activities, materials or transport (other than
overnight accommodation on a residential trip or where an item is produced and then brought
home). However, the school does not have sufficient funds to cover the cost of all trips and therefore
must ask for voluntary contributions in order for these activities to take place. Our HSL may support
the cost of trips if required. Parents may be asked to pay for materials used in cooking and certain
crafts, if they agree in advance that they wish to own the finished product.

web: www.westwinchprimary.co.uk  X: @wwprimary
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Complaints

Any concerns or worries about the curriculum, children in the school or the workings of the school or staff
should, in the first instance, be taken to the class teacher and then the Headteacher if necessary. If you
feel your concerns have not been addressed or you have a complaint about the Headteacher or an
individual Governor, this should be taken to the Chair of Governors. Complaints about the actions of
the Governing Body should be referred to the Local Authority.

Our HSL (Home School Link)

All parents and carers of pupils at the school and all members of staff are automatically members of
the West Winch Primary School Home School Link. This is an active group of fund raisers made up of
parents and staff, who are appointed annually at the Annual General Meeting, held in the autumn
term each year. The aim of the HSL is to encourage good relations between staff, parents
and others associated with the school and to raise funds that enable the children to have more than
school finances allow. Funds are raised by arranging social functions and various sales. Over the last
few years, the HSL has provided many exiras for the children in addition to the provision of the Local
Authority budget.

Pastoral Care Lead - Contact Information

Vikki Turner is the Pastoral Care Lead for West Winch Primary School and she works here every day
during term time. She is available to support all children and their families and can be contacted
directly via email (pastoral@westwinch.norfolk.sch.uk) or via the main school office on 01553 840397.

Attendance, Absence Reporting & Holidays

If your child is absent from school for any reason, please make sure that you contact the school office
or leave a message on the school answer phone. Mrs Clark or Mrs Turner will always contact the
parents of children who are absent — so please make sure we have your latest mobile phone number
on your child’s record in the main school office.

Parents are reminded that sustained absence from school can have a very negative impact on their
child’s achievement and progress. We cannot authorise any term time holidays or absence, unless
exceptional circumstances can be demonstrated. Absence request forms are available from the
school office and each request will be judged on its own merits.

You are required under the Education Act (2006) to ensure that your child attends school regularly.
Amendments have been made to the 2006 regulations in the Education (Pupil Registration)
Regulations 2013. These amendments make it clear that Headteachers may not grant any leave of
absence during term time unless there are ‘exceptional circumstances’.

Schools will not authorise absences if they believe it is to the defriment to a children’s education or if
the absences are during school assessment periods and SATs. Before completing an application for
absence, we would advise that you consider very seriously how the absences will affect your child’s
education. The Government states that any excessive absence or any refusal of leave of absence
must be recorded as ‘unauthorised’ by the school on the child’s records. You need to be aware an
accumulation of unauthorised absences will result in penalty notices or legal proceedings against
you (see below).

Penalty Notices

Penalty notices are fines of £80 to £160 imposed per parent and per pupil when absence has fallen below
?0%. They are an earlier alternative to the prosecution of parents for failing to ensure that their child of
compulsory school age regularly attends the school where they are registered or at a place where
alternative provision is provided. They can only be issued by a Headteacher or someone authorised by
them (a Deputy Headteacher or member of the school Leadership Team) and by the Local Authority

telephone: 01553 840397 email: office@westwinch.norfolk.sch.uk
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Officer or the police. All schools in Norfolk must send details of any penalty notices that are issued to the
Local Authority. Penalty notices are issued to each parent liable for the attendance offence or offences.

Penalties can also be used where the pupil's absence has not been authorised by the school. Penalties
may also be issued where parents allow their child to be present in a public place during school hours
without reasonable justification during the first five days of a fixed period exclusion or a permanent
exclusion. The parents must have been nofified by the school at the time of the exclusion of this and the
days to which it applies.
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West Winch Primary School

Key Information
Name of school:
Type of school:
Status:

Age range of pupils:
Headteacher:

Deputy Headteacher:

Assistant Headteacher:

SENDCo:

Address of school:
Telephone:

Email:

Website address:
X:

Facebook:

Chair of Governors:
Local Authority:
Number on roll:

Cost of school lunch:

School Day Begins:

Morning Registration:

Afternoon Registration:

School Day Ends:

West Winch Primary School
Primary

Community School

410 11 years

Miss K Todd

Mrs C Guy

Mrs C Clow

Mrs A Chatzidimitriou

Back Lane, West Winch, King's Lynn, Norfolk, PE33 OLA
01553 840397
office@westwinch.norfolk.sch.uk
www.westwinchprimary.co.uk
@wwprimary
@groups/westwinchprimary

Mrs H Habbin

Norfolk

211

FREE for Reception, Year 1 and Year 2 children, £2.70 for all other
children

Arrival from 8:30am to 8:45am
8.45am to 8:55am
1:15pm to 1:25pm

3:15pm

telephone:

01553 840397 emaqil: office@westwinch.norfolk.sch.uk




West Winch Primary School Term Dates
Please note that these term dates will differ from other local schools, as each school can set their own term dates.
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Key : White dates - schools opento pupils
Yellow dates - pupil holiday
Red dates - bank holiday
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Key : White dates - schools open to pupils
Yellow dates - pupil holiday
Red dates - bank holiday flourish

web: www.westwinchprimary.co.uk  X: @wwprimary




